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	How your personal information will be used
It’s up to us to keep your information safe. We will only collect the minimum amount of personal information we need to process your licensing application.

We will only share your information with Police Scotland and Immigration Service and to ensure your fitness to hold a licence and your right to work in the United Kingdom.

We also have a duty to manage public funds, prevent and detect fraud so we may share the information you have provided with relevant bodies as is permitted by law.

To see the full privacy notice please visit our public website https://www.south-ayrshire.gov.uk/privacy-notices/


	The Council’s specification for taxi and private hire vehicles is available at http://www.south-ayrshire.gov.uk/documents/licensingtaxipolicy.pdf
It is the applicant’s responsibility to ensure that the vehicle meets this specification.


CIVIC GOVERNMENT (SCOTLAND) ACT 1982

APPLICATION FOR THE GRANT OR RENEWAL OF A TAXI VEHICLE LICENCE
Each question must be answered:

	1.
	YOUR PERSONAL DETAILS

	TITLE: (please tick)
	Mr
	Mrs
	Miss
	Ms
	Other (please state)

	SURNAME: (including maiden name(s) if appropriate)
	

	FORENAMES:
	

	CURRENT HOME ADDRESS:

	

	PREVIOUS ADDRESS

(if less than five years, please give previous address)

	

	TELEPHONE NUMBER:
	
	EMAIL:
	

	DATE OF BIRTH:
	
	AGE:
	

	PLACE OF BIRTH:
	
	NATIONAL INSURANCE NO:
	

	2.
	APPLICATION DETAILS

	IF THE APPLICANT DOES NOT PROPOSE TO OPERATE THE VEHICLE HIMSELF, STATE:

	FULL NAME: (of person(s) who will manage the operation of

the vehicle)
	

	FULL ADDRESS:(of person(s) who will manage the operation

of the vehicle)


	

	REGISTRATION NUMBER:
	

	DATE OF FIRST REGISTRATION OF VEHICLE:
	


	3.
	DESCRIPTION OF VEHICLE

	MAKE:
	
	MODEL:
	

	CONVERTOR:
	
	CC. RATING:
	

	NO. OF DOORS:
	
	COLOUR:
	

	CHASSIS NUMBER:
	
	NO OF PASSENGERS TO BE CARRIED:
	

	DOES THE VEHICLE HAVE A TAXIMETER?:  (please tick)
	YES
	NO

	HAS THE VEHICLE BEEN PREVIOUSLY LICENSED AS A

TAXI OR HIRE CAR?: (please tick – only one answer applies)
	YES


	NO

	IF SO, PLEASE GIVE DATE AND TYPE OF LAST LICENCE:
	

	ADDRESS OF PREMISES WHERE VEHICLE IS TO BE KEPT:
	

	WHICH BOOKING OFFICE WILL YOU OPERATE THOUGH? (please state NA if not applicable)
	

	IF THIS APPLICATION RELATES TO AN EXISTING LICENCE PLEASE STATE LICENCE PLATE NUMBER:
	

	PREVIOUS CONVICTIONS

HAVE YOU EVER BEEN CONVICTED OF ANY CRIME OR OFFENCE, INCLUDING OFFENCES UNDER ROAD TRAFFIC LEGISLATION?: (please tick – only one answer applies)
	YES
	NO

	· The attached Schedule of Details of Convictions forms part of your application
· It MUST be completed and signed
· If you have no convictions you MUST write “NONE” on the Schedule and sign



	


	SCHEDULE OF CONVICTIONS (This forms part of your application form and MUST be completed)

	Name:
	

	Address:


	

	Date of Birth:
	


Give details of all convictions.  These include: Fixed Penalties and Fiscal Fines (Conditional Offers) and all other cases whether or not there was a Court appearance.  If you are not sure whether or not to include something, include it.

Note:  
As of 29 March 2003 the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions)(Scotland) Order 2003 requires that applicants for Taxi and Private Hire Car and Drivers Licences must declare all previous convictions both spent and unspent.
If you have no convictions you MUST write “NONE” on the table below
	DATE OF OFFENCE
	DATE OF CONVICTION
	NAME & PLACE OF COURT
	NATURE OF OFFENCE
	PENALTY/SENTENCE IMPOSED

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	The information you have given will be used for the purposes of consulting on and determining your application for the above licence. The Council may check your details with other information held and may share these with other Council departments, the Police and Fire authorities, HM Revenue and Customs, UK Borders Agency, the statutory consultees and other public bodies for the above purposes and in order to check the accuracy of the information, to prevent or detect fraud or crime or to protect public funds.

Any person who, in connection with the making of this application, makes any statement, which is false in a material particular, shall be guilty of an offence and liable on summary conviction, to a fine not exceeding level 4 on the standard scale.

The information you provide on your application form will also be publicly available on a statutory Public Register that has to be kept by the Council and made available for any member of the public to view. This may include your name and address, as well as other details relating to your licence. You should also be aware that this information may be more widely published on the internet in relation to Regulatory Panel meetings within minutes and agendas relating to your licence application, changes to your licence and hearings in relation to your licence. In applying for a licence you agree for your information to be held and processed for the purpose(s) and in the way detailed above.


GUIDANCE NOTES ON TAXI VEHICLE LICENCE APPLICATION

1. The vehicle which is the subject of the application must have in force a policy of insurance or such security as complies with Part IV of the Road Traffic Act, 1972.  Proof of Insurance e.g. the cover note must be exhibited to South Ayrshire Council when application is submitted.

2. INSURANCE DOCUMENT AND REGISTRATION DOCUMENT MUST BE IN THE NAME OF THE APPLICANT.
3. South Ayrshire Council is required to be satisfied as to the standard of the vehicle and an inspection as to its mechanical soundness and appearance will be carried out by any agent appointed by the authority.

4. Vehicle Inspections are undertaken by Arnold Clark Vauxhall, 196 Prestwick Road, Ayr. Please call 01292 288866 to make your vehicle inspection appointment.
5. If the vehicle fails to meet the required standard then you will be notified.  You will be advised as to the reasons for failure.  You should notify Arnold Clark Vauxhall when you wish to submit the vehicle for re-examination.  A licence cannot be granted in respect of a vehicle which fails to pass inspection.

6. The vehicle which is the subject of this application must be capable of carrying at least one wheelchair in a secure manner and be capable of loading the wheelchair via a side door from the pavement.

7. The vehicle which is the subject of this application must be no more than 5 years old from date of first registration and taken out of service and replaced when it is 11 years old from the date of first registration.

8. The vehicle which is the subject of this application shall from six years old from the date of first registration be subject to testing every six months at the Council’s nominated inspection centre – annual testing only being required up to the time the taxi is six years old.

9. The vehicle which is the subject of this application must be of a single colour subject to any agreed advertising and must not have heavily tinted windows whereby passengers cannot be easily seen from out-with the vehicle.

10. The vehicle which is the subject of this application may have installed inside the vehicle a security camera provided the system has been approved by the Head of Regulatory Services.
11. Licensed taxi vehicles may be permitted to advertise on the side of the taxi i.e., the two doors and the front and rear panels on each side but not on the bonnet, boot or roof.   Rear window advertisements of a material which allows the driver to maintain proper vision through the rear window are also permitted.    In all cases formal approval should be obtained for the display of any advertisement from the Head of Regulatory Services.
12. The vehicle which is the subject of this application may only have installed a taxi meter of a type approved by the Head of Regulatory Services.  Any tariffs operated in addition to the approved tariff must be notified to the Council in writing by the Licence-holder together with a note from the person who installed and changes the tariffs on the meter.   A copy of this information must also be provided to the garage at the time of inspection of the vehicle.

13. This application is in respect of a vehicle, and each driver of the vehicle, is required to have a taxi driver’s licence.  Application forms in respect of these licences may be obtained from South Ayrshire Council.

14. Once time and date for inspection of vehicle has been arranged 24 hours notice of cancellation is required to be made to Arnold Clark Vauxhall, otherwise the inspection arranged will require to be paid in full.
15.  The full specification for vehicles can be viewed at:

http://www.south-ayrshire.gov.uk/documents/licensingtaxipolicy.pdf
or a copy may be requested from the address below:
Morag Douglas, Solicitor, Head of Regulatory Services, South Ayrshire Council, County Buildings, Wellington
Square, Ayr, KA7 1DR   Tel: 01292 617687

THE APPLICATION FEE IS NOT RETURNABLE ONCE THE APPLICATION IS SUBMITTED
APPLICATIONS TAKE A MINIMUM OF 28 DAYS TO PROCESS AND GRANT
