	NOTES FOR GUIDANCE

TEMPORARY APPROVAL AS AN APPROVED PLACE FOR MARRIAGES INJ PURSUANCE OF REGULATION 4 OF THE MARRIAGE (APPROVAL OF PLACES) (SCOTLAND) REGULATIONS 2002.


	


Please read these Notes for Guidance, before completing the application forms.  Further information or clarification on any point can be obtained from:

South Ayrshire Council

Girvan Registration Office

17-19 Knockcushan Street GIRVAN KA26 9AG
Tel: (01465) 712299




Girvan.Registrars@south-ayrshire.gov.uk
Application for Temporary Approval: Page 1 of the application must be signed by one of the parties to the proposed marriage.  The applicant will be the Approval Holder and will have responsibility for compliance with the conditions as detailed in Appendix 5, if approval is granted.  Item 2 on Page 1 asks for 3 copies of an outline plan of the building clearly identifying the proposed room/area where the marriage will take place, together with a description of that room/area.

The outline plan may be a sketch, but it must be clearly legible.  Please ensure that this outline plan is enclosed.

All questions on Page 2 should be answered, please do not leave any section blank or unanswered.  If the question does not apply to you, please indicate this by entering N/A.

Notes on the requirements before an Approval can be granted:  Appendix 1 outlines the fees applicable and contains an extract from the regulations clearly showing the circumstances when an Approval will not be granted.

Guidance from the Registrar General:  Appendix 2 outlines general guidance notes from the Registrar General and gives examples of locations which would not be considered as suitable for Approval.

Additional Information: Appendix 3 outlines the renewal procedures (where applicable), revocations, and suspension, variations, appeals and registration.  A register of approved places will be held for public inspection at 17-19 Knockcushan Street, Girvan and will also be copied to both the Registrar of the District where the marriage is to take place and to the Registrar General.

Conditions to be attached to temporary approvals:  Appendix 5 lists the responsibilities of the Approval Holder together with the standard and local conditions attached to the temporary approval.

Please ensure that all questions are answered and the requested documents returned with your application, as failure to do so may lead to a delay in dealing with your application.

On receipt of the completed application form and enclosures as detailed thereon an acknowledgement will immediately be issued.  After your application has been scrutinised, it will then be necessary for a representative of the Council to carry out an inspection of the premises, and in this connection a mutually convenient appointment will be arranged direct with you.

