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	Guidance for Applicants
	


Grant Administration

Development and Environment

South Ayrshire Council

5th Floor, Burns House

16 Burns Statue Square

AYR  KA7 1UT

Tel:  (01292) 616245

e-mail:  jacqueline.brown@south-ayrshire.gov.uk
	Section 1

GENERAL CRITERIA FOR FINANCIAL ASSISTANCE


The following general criteria are applied by South Ayrshire Council for funding voluntary bodies.  These criteria are independent of any conditions applied in standard contracts or service agreements.

1.
Voluntary bodies applying for Council support either in kind or financial should be able to clearly demonstrate their contribution towards the Council's overall objectives and specific objectives (see Section 5 of this Guidance document).

2.
Voluntary bodies should seek to provide a service or activity that is based upon best practice and which makes the most effective and efficient use of available resources.

3.
Voluntary bodies funded by the Council are expected to demonstrate that they will incorporate equal opportunities principles and legislation into their policy and practices.

4.
Any applicant organisation which is registered – or required to register – with the Scottish Commission for the Regulation of Care MUST include with its application form the documents described at Question 8 in the Council application form.  Failure to do so will result in applications not being considered.

5.
Applicant organisations applying for funding of £1000 or less MUST include a signed certificate from an Independent Referee with applications.  Failure to do so will result in applications not being considered.

6.
Voluntary bodies are required to set out expectations for the use of the award or resource and to agree to meet all reporting requirements required by the Council.

7.
The Council will state clearly its criteria for making the award or resource available and its financial relationship with that organisation.

8.
Included in this Guidance document are "Standard Conditions for Grant Assistance" which will apply to all successful applications for financial support.  The Council reserves the right to include any relevant additional conditions to any award of financial support.  Any such conditions will be included in any offer of grant.

9.
Bodies applying for financial assistance from the Rural Grants Scheme must clearly demonstrate how their project is compatible with the Ayrshire LEADER Local Development Strategy. Only in exceptional circumstances will applications be considered for Rural Grant Scheme support without LEADER compatibility

	Section 2

STANDARD CONDITIONS OF GRANT


Applicants must read and agree to abide by the undernoted Conditions of grant.  ALL applicants should read Section A and Section B or Section C if applicable to your grant request.

A.
GENERAL

1.
The grant is allocated for this project/activity only and no guarantee can be given that further funds will be available.


2.
The financial support must be spent only on the purpose for which it was granted.


3.
The Council's liability shall be to make a payment of the grant to the organisation.  All other liabilities or claims are the responsibility of the organisation receiving grant.


4.
The organisation will, at any time, if requested



(a)
provide information or copies of financial records as may be required by an authorised officer of the Council.



(b)
make items purchased or projects developed available for inspection.


5.
Receipts or other evidence of expenditure acceptable to the Council will be submitted by organisations immediately following purchase of equipment.  In other cases a detailed statement of expenditure shall be provided to the Council on completion of a project or within 6 months, whichever is the earlier.


6.
Monies must be spent within a period which does not exceed 12 months from the date of approval.  A detailed statement of expenditure must be provided to the Council on completion of a project or within 12 months, whichever is the earlier.


7.
If costs are less than the amount specified on the grant application the surplus will be repaid to the Council.


8.
All projects/activities will be carried out under the complete control of the organisation awarded grant funding.


9.
The organisation will submit evidence that the purpose for which the grant was awarded was achieved.


10.
The organisation will keep records and receipts of how the grant was spent and produce these figures in a project/activity final report.


11.
The accounting arrangements/transactions will be subject to audit scrutiny by South Ayrshire Council.


12.
Any organisation receiving grant aid must acknowledge the support of South Ayrshire Council in all publicity material.  A copy of publicity material must be forwarded to the Council.


13.
Additional conditions of grant may be set by the Council at its discretion.


14.
The organisation will ensure that policies and practices minimise any detrimental effects to the environment and complement the Council's commitment to protecting and improving the environment of South Ayrshire.

15. Organisations holding public events must have appropriate insurance cover.

16. Section 2 of the Local Government Act 1986 prohibits the Council from publishing any material which appears to be designed to affect public support for a political party.  The same section also prohibits the Council from funding organisations to do this.  The organisation shall comply with this requirement.

17. Any organisation receiving funding from the Council which is used for working with children and young people must satisfy itself that all staff and volunteers meet appropriate Disclosure Scotland – or the equivalent monitoring bodies for organisations based outwith Scotland – standards.


18.
The organisation will avoid discrimination in recruitment and conditions of employment and make efforts to be an equal opportunities employer.  In both service provision and employment matters the policies and practices of your organisation should at all times conform to the following Acts and any amendments to them:-



(a)
Equal Pay Act 1970



(b)
Sex Discrimination Act 1975



(c)
Race Relations Act 1976



(d)
Disability Discrimination Act 1995



(e)
Health and Safety at Work etc Act 1974.

B.
EQUIPMENT

Organisations awarded grant funding for the purchase of equipment will ensure that


1.
the equipment will be owned and controlled by the organisation.


2.
the equipment will be adequately insured by the organisation.


3.
the organisation will undertake to ensure that the equipment is fully and properly maintained.


4.
equipment purchased with a grant will not be disposed of without the prior permission of South Ayrshire Council.


5.
should the organisation disband, any equipment or facilities purchased from financial support provided by South Ayrshire Council will be offered to the Council at no cost.


6.
if equipment or facilities purchased from financial support provided by South Ayrshire Council is lost, stolen, damaged or otherwise the subject of an incident covered by an insurance policy, any monies obtained from insurance will revert to the Council.

C.
LAND OR BUILDING WORKS

Organisations awarded grant funding toward the cost of land or building works will ensure that:-


1.
written evidence of the acquisition or lease of the property (a lease should be for a period of at least five years) will be submitted by the applicant.


2.
all appropriate planning and building warrants can be obtained and evidence of this provided to the Council if asked.


3.
an undertaking will be given that all works involving land, buildings or roads will be carried out only with the written approval of the owner which will be submitted with the application.


4.
following any works involving land, buildings or roads owned by the Council, reinstatement work will be carried out to the full satisfaction of the Council, a written statement to this effect will be produced by you.


5.
the organisation will submit to the Council, for information, a copy of the invoice for the work, and in due course, when the work has been completed, an audited and certified statement of final costs.


6.
the grant will be applied only to the part of the premises as stipulated in the application, e.g. roof, interior decoration, kitchen.

	Section 3

NOTES OF GUIDANCE FOR COMPLETION OF APPLICATION FORM


South Ayrshire Council will consider applications from community and voluntary organisations which are consistent with the information given below.  Applicants should note that no guarantee of funding should be assumed by any organisation.

1.
WHO CAN APPLY?

Financial support may be available to national or local voluntary organisations and locally based community groups which are properly constituted and can assure the Council that they operate for the benefit of the wider community.


Organisations may apply more than once in any financial year but it should be noted that as demand increases careful consideration will be given to individual applications and no guarantees can be given that any specific application will be approved.  Please note that only in exceptional circumstances will organisations or groups receive funding for the same project for more than 3 years.


In considering applications the Council will take into account the extent to which groups are prepared and able to make a financial contribution towards their project/activities.

2.
WHAT CAN GROUPS/ORGANISATIONS APPLY FOR?

Financial support may be available to supply voluntary organisations and community groups which provide and promote social, cultural, economic, environmental and recreational facilities, or support projects which are in the interest of people living in South Ayrshire.


In all cases no financial support will be provided retrospectively and all applications must be received in advance of any project/activity being started.

3.
HOW TO APPLY

The enclosed form should be completed and returned to the address printed at the end of the form.  All sections of the application must be completed and all additional information e.g. constitution, financial details included.  Applicants applying for funding of £1000 or less must include a completed certificate from an Independent Referee.  Incomplete applications will not be considered by the Council.


Wherever possible please detail costs of any equipment requested and, in the case of refurbishment or building projects attach copy plans or drawings.


Your application will be acknowledged.  A member of staff from an appropriate Council department may contact your organisation/group if required to discuss your application and compile an assessment report for the Council.


You should note that it is the responsibility of all organisations to arrange appropriate insurance cover for any equipment purchased with financial support provided by the Council.

4.
NOTES ON COMPLETION OF APPLICATION FORM
Introduction

Please indicate the funding system to which you are making application.  Please note that you should indicate one system only.  Applications which refer to more than one system will not be considered.  Advice on the two systems referred to on the form is available from the Project and Funding Support Officer, whose contact details are included at the end of the form.

Q.1
Please insert name of organisation as it appears on constitution, bank account, etc.

Q.1a
This question should be completed even if your application refers only to running costs.

Q.2
Contact details of the main contact person in your organisation.  This is the first person that the Council will contact if discussion is required about your application.  Please ensure that this person is fully informed about the work of your organisation and project.

Q.3
Contact details of a second contact person in your organisation.  This is the person who will be contacted if discussion is required about your application and the person listed in question 2 is unavailable.  Please ensure that this second contact person is fully informed about the work of your organisation and project.

Q.4
This question refers to the legal status of your organisation.

Q.5
Regular meeting place of organisation.
Q.6
This question seeks to identify the main category of people with which your organisation is involved.  In the event that contact is required to discuss or assess your application, this will assist in deciding the appropriate section of the Council to contact you. 

Q.7
This question should be answered if group operates as a Social Enterprise.

Q.8
This question MUST be completed for all organisations which are – or should be – registered with the Scottish Commission for the Regulation of Care (The Care Commission).

Q.9
This question will help the Council decide the extent to which your organisation is involved in delivering local services in South Ayrshire.

Q.10
Please indicate any contact with Council staff.  Please indicate all forms of financial support or help in kind currently or recently provided.

Q.11
It is extremely important that you indicate those services provided by your organisation in South Ayrshire.

Q.12
This question should be answered by all applicants.

Q.13a
State number of members and age category.

       b
Indicate number who live in South Ayrshire.
       c
Please provide details regarding any limits to membership.
       d   Please provide details of any limits to voting powers.
Q.14a
Briefly describe details of work undertaken with the wider community (lasting benefits/ 


volunteer working?) 
       b   Specify how your organisation works towards achieving South Ayrshire Council’s Vision 


and Single Outcome Agreement objectives (see section 5 of guidance document).
Q.15
Briefly describe in detail the uses to which any grant award would be put.  Indicate how the grant will help your organisation to contribute towards the objectives of the Council's Single Outcome Agreement or the objectives of the South Ayrshire Community Plan (see section 5 of this guidance document) and how your project is compatible with LEADER if applying to the Rural Grants Schemes.  Use additional sheets if required.

Q.16
Please answer this question as comprehensively as possible.
Q.17
This question must be answered by all applicants providing as much detail as possible.
Q.18
All fundraising activities to be listed.  Please state amount raised from such activities.
Q.19
Please detail all current or recent applications to other funding bodies.  Use additional sheets if required.

Q. 20
Please indicate all recent grants received from all local authorities.

Q. 21
This question should be answered by all applicants.

Q. 22
Please indicate the level of financial reserves held by your organisation.  Should these reserves be earmarked for specific projects, then please indicate the projects and costs.

Q. 23
Applications will not be considered if these documents are not received.

Q. 24
Information should only be included in this question if you have ticked the ‘Rural Grants’’ box in the Introduction page of the application form.

Q. 25
Please ensure that the name of the person signing the form is clearly printed or typed in this section, and is the same as the person listed at question 2.

	Section 4

STANDARD AWARDS


It is anticipated that many of the applicants for support from a small grants budget will fall into a number of identifiable groupings.  In these circumstances it is possible that the following standard levels of grant may be considered if the applicant fulfils all eligibility and related requirements. 

a
New organisations: £100 start-up grants for groups setting up for the first time.

b
Elderly/Senior Citizens Clubs: £200 per annum for programme costs.

c
Youth Clubs: £250 per annum for programme costs.

d
Tenants/Residents Associations: £250 per annum for programme costs.

e
Pre-Five Organisations: £350 for equipment identified in annual inspections.

f
Gala Days: £100

	Section 5

Council objectives


Voluntary bodies applying for Council support either in kind or financial should be able to clearly demonstrate their contribution towards the objectives of the Council's Single Outcome Agreement or the objectives of the South Ayrshire Community Plan.  The Community Plan is drawn up by the Community Planning Partnership – an organisation which involves most public sector bodies in South Ayrshire and a number of major private and voluntary sector organisations.

 Key objectives of the Single Outcome Agreement include:

A prosperous South Ayrshire
· Ensure that effective land use and development plans are maintained and progressed across South Ayrshire

· Help to develop the tourism potential of South Ayrshire

· Ensure quality housing and support 

· Maximise the opportunity to access external funding

A healthy and caring South Ayrshire
· Ensure the provision of leisure and recreational facilities, amenities and services throughout South Ayrshire that are accessible and enable all ages and abilities to participate

· Improve the health of people living in South Ayrshire

· Shift the balance of care towards quality community based services

· Develop health promoting schools that integrate all aspects of health, mental, physical and emotional, into everyday school life

A safe and supported South Ayrshire
· Develop a safe and secure community, in which levels of crime, the fear of crime and antisocial behaviour are all reduced

· Provide support and advice to businesses within South Ayrshire including helping them to meet their statutory and legal requirements and raise standards

· Create a safer built environment (through application of planning policies, building standards regulations, effective enforcement and by introducing pro-active measures to minimise the danger to the public safety from dangerous buildings)

· Maintain the South Ayrshire public roads network, traffic signals and street lighting in a safe condition and work to improve the safety of all those who use them

 A learning and achieving South Ayrshire

· Promote community learning and development through the delivery of the community learning and development strategy and by increasing community access to lifelong learning opportunities

· Increase levels of attainment and achievement and develop creativity, enterprise and innovation

· Improve the fabric of learning centres to meet the needs of lifelong learning and to provide modern equipment and resources to address the needs of all learners

· Develop and implement enterprise education, creativity and cultural initiatives together with health promotion and sports development initiatives

A clean, attractive and sustainable South Ayrshire

· Deliver an effective and efficient cleansing service throughout South Ayrshire that meets national standards for cleanliness

· Manage and dispose of domestic and commercial waste in a manner that reduces the amount of waste going to landfill and increases the amount of waste that is recycled or reused.

· Raise awareness of environmental issues within the Council and in the Community and encourage the pursuit of sustainable initiatives

· Improve energy efficiency and encourage others to reduce their adverse environmental impacts

· Preserve and enhance public access to the Countryside

· Help to develop and sustain rural communities

· Preserve and enhance the natural and built environment

Key objectives from the Community Plan include:

A prosperous South Ayrshire
Increase general level of household incomes

Tackle disadvantage and improve the quality of life in poorer neighbourhoods

Promote business development and tourism

Narrow differences in the opportunities for employment between town and country

A healthy and caring South Ayrshire
Improve services provided to help people stop smoking and reduce alcohol consumption

Encourage better eating habits, and more physical activity and involvement in sports

Improve support to those with mental health problems

Promote increased independence of people with long-term illnesses

Develop more localised health and caring services

A safe South Ayrshire
Reduce general level of violence on our streets and homes

Reduce drug-taking and excessive drinking of alcohol 

Reduce number of serious accidents happening at home, in work and on our roads

Reduce incidence of anti-social behaviour

A learning and achieving South Ayrshire

Increase the opportunities for continuing learning beyond school for all adults

Increase the support and training to allow people to fully participate fully in their communities, and in the planning and delivery of public services

Promote the development of sporting skills

Ensure that everyone has an equal chance of benefiting from education and learning

A clean and attractive South Ayrshire

Promote cleanliness of streets and beaches

Look after our open spaces

Maintain the quality of the countryside

Increase the proportion of waste that is recycled

Combat climate change by encouraging the adoption of less polluting forms of transport and promoting energy conservation

Improve public transport
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