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BUILDING (SCOTLAND) Act 2003, SECTION 17(4)

COMPLETION CERTIFICATE WHERE NO BUILDING WARRANT OBTAINED - SUBMISSION

Submission under section 17(4) of a Completion Certificate where no Building Warrant was obtained for work which required a Building Warrant.

Please note it is important to ensure that all parts of this form are completed including 14(c) in relation to asbestos.

1.  RELEVANT PERSON see Note (d)
2.  DULY AUTHORISED AGENT (if any)

Name
 Name:
…………

Address
 Address
…………


 
…………


 
…………


 
…………


 
…………

Post Code:
 Post Code:
…………

Telephone No.
 Telephone No.
…………

Fax No
 Fax No
..
…………

E-mail
 E-mail
..
…………

3.  OWNER (if different from applicant) see Note (a)

Name……………………………………………………………………………………………………………….………………

Address……………………………………………………………………………………………………….……………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………...

Post Code:…………………………………………………………………………………………………………………..….…

Telephone No…………………………………………………………………………………………………………….…..…..

Fax No…………………………………………………………………………………..…………………………………………

E-mail………………………………………………………………………………………………………………..……………..

4.  Location of building or site to which this completion certificate applies (include 
postcode if known)


…………


…………


…………

5. Use of building

Please state current use –

…………………………………………..…………………………………………………………………………………………

If different from use before work please state original use -


…………

Is this is a conversion in terms of the Building Regulations? see Note (e) -



YES/NO*

If YES, please state which description of conversion applies -


………..


6. Proposed work

Please give brief description of work, and state whether it is to construct (erect, extend, or alter) and/or convert; provide services, fittings or equipment; or demolish -


………..



………..


7. Security matters

Do you consider any part of your design proposals should not be open to public inspection on the building standards register? See Note (b.)








YES/NO*

If YES, the Council will decide with you the extent of the restrictions

8. Limited-life building

If the intended life of the building is to be five years or less from the date of acceptance of the Completion Certificate please state the proposed life of the building– 

the life of building(s) will be ..........................................................years (not more than 5 years).

9. Planning – listed buildings

Does the application concern buildings listed as being of special architectural or historic interest or in a conservation area?  If in doubt, the planning authority can advise.




YES/NO*

If YES, please state category -

.........................................................................................................................................………………………..….……

Please state if the building has any other historical importance. (e.g. association with significant historical person or event) –

.......................................................................................................................................…………………………….……

10. Relaxation Direction

Has any relaxation of the provisions of the Building Regulations been given by the Scottish Ministers? 
YES/NO*

If YES, please give reference number(s) -…………………………………and date(s)………………………………….….

11. Notices

Please indicate if this application is the result of any of the following Notices, and if so give the reference number–

Building Regulations Compliance Notice
YES/NO*



Building Warrant Enforcement Notice
YES/NO*



Defective Buildings Notice 
YES/NO*



Dangerous Building Notice
YES/NO*



12. Estimated value of works

The cost of operation is estimated at £.......................…...............

Please note this figure will be used to calculate the fee and the Council may seek evidence for and make comparisons with established independent indices of building costs.  

13. Certificates FROM APPROVED CERTIFIERS OF design

Do any Certificates from Approved Certifiers of Design accompany this application?


YES/NO*

If YES, please list reference numbers of any Certificates from Approved Certifiers of Design that relate to this work 

........................................................................................................................................………………………………....

................................................................................................................................………………………………...........

.......................................................................................................................................………………………………....

Please attach the original signed Certificates to this application The Certificates must be original documents, signed by Certifiers fully approved to issue Certificates for the matters certified on the date the Certificate was signed.

14. ADDITIONAL INFORMATION

(a) Has the Small Buildings Guide been used for compliance with Section 1.1 of the 


Technical Handbook?  









YES/NO*

(b) Was an unvented hot water storage system installed?  





YES/NO*

(c) If this submission relates to an existing building is there asbestos-containing material present?   


YES


NO



DON’T KNOW

(d) Were the works to alter or extend an existing dwelling solely to make it suitable 


for a disabled person?  









YES/NO*

(e) Has a Planning Application been submitted for these works?  




YES/NO*


If YES, please provide Planning Application reference number



(f)
What level of site supervision took place and by whom? Please provide details.

Declaration

I/We* submit a Completion Certificate in accordance with the details supplied above and with any necessary accompanying information see note c.  This Completion Certificate is confirmation that the work was carried out and/or conversion* made in accordance with the Building Regulations.

This Completion Certificate also confirms that in the case of work for the construction of a building, the building as constructed complies with the Building Regulations; that in the case of the provision of services, fittings or equipment in or in connection with a building that the services, fittings or equipment provided comply with Building Regulations; and in the case of conversion of a building that the building as converted complies with Building Regulations.

and where this submission is for a dwelling 

I enclose an energy rating for the dwelling(s) as specified in the submission calculated in accordance with the Government Standard Assessment Procedure.

This Completion Certificate imposes the following continuing requirements, made under section 22 of the Act.

Continuing requirements 






Signed: 
...........................................................     [relevant person/duly appointed agent *]

Dated:

......................................   
*Delete as appropriate

ADDRESS TO WHICH YOU SHOULD SEND YOUR APPLICATION

	SOUTH AYRSHIRE COUNCIL
	Telephone Enquiry Point:  

Building Standards Service 

North Team: 

(01292) 616176

South Team:

(01292) 616264

Fax:              

(01292) 616263

	Building Standards Service
	

	Burns House
	

	Burns Statue Square
	

	Ayr
	

	KA7 1UT
	

	E-mail contact address:- Building.Standards@south-ayrshire.gov.uk


	Office Hours 8.45am to 4.45pm, Monday to Thursday & 8.45am to 4.00pm Friday




 Notes

(a)
The name and address of the owner is required as the Procedure Regulations require the owner to be informed if a Completion Certificate is rejected.

(b) Security matters.  The details of applications are made public in accordance with the Procedural Regulations.  Where the applicant wishes to ensure that certain details or documents are not made available for inspection or copying, because they would raise security concerns, the details must be agreed between the Council and the applicant.  The Regulations allow parts of applications for buildings such as banks only to be available for inspection or copying with the owners written permission, and may restrict the inspection or copying of residential building plans to owners, occupiers or prospective tenants and any copying would be subject to the laws of copyright.

(c) A submission for work which should have had a Building Warrant must be accompanied by the 

plans, specifications and other information that would have accompanied an application for a 

Building Warrant.  A fee, equal to that for a late submission of an application for Building Warrant

is also required.  Note that the Building Regulations which apply are those in force at the date of 

submission of this Certificate.           

 (d)       The Completion Certificate must be submitted by the relevant person as defined by the Building       

             (Scotland) Act 2003, that is –

(i)       Where the work was carried out, or the conversion made, otherwise than on behalf of     

                          another person, the person who carried out the work or made the conversion

(ii) Where the work was carried out, or the conversion made, by a person on behalf of 

                         another person, that other person

(iii) If the owner of the building does not fall within paragraph (i) or (ii) and the person 

            required by these paragraphs to submit the Completion Certificate has failed to do so, the 

            owner.

(e)         Conversion


Any change in the occupation or use of a building which falls into one of the following descriptions is 
considered a conversion to which the Building Regulations apply.


Change in the occupation or use of a –


1.
building to create a dwelling or dwellings or a part thereof


2.
building ancillary to a dwelling to increase the area of human occupation


3.
building which alters the number of dwellings in a building


4.
domestic building to any other type of building


5.
residential building to any other type of building


6.
residential building which involve a significant alteration of the characteristics of the persons who 
occupy, or will occupy, the building, or which significantly increase the number of people 
occupying, or expected to occupy, the building


7.
building so that it becomes a residential building


8.
building which is exempt (in terms of schedule 1) to a building which is not so exempt


9.
building to allow access by the public where previously there was none


10.
building to accommodate parts in different occupation where previously it was not so occupied

WARNING

A Notice of Acceptance of Completion Certificate does not exempt you from obtaining other types of permission that may be necessary such as Planning Permission or Listed Building Consent.   Consult South Ayrshire Council if in doubt.

	
	 
	


BUILDING (SCOTLAND) ACT 2003, SECTION 17(4)
BUILDING (FEES) (SCOTLAND) REGULATIONS 2004
BUILDING (PROCEDURES) (SCOTLAND) REGULATIONS 2004
BUILDING STANDARDS (SCOTLAND) REGULATIONS 2004

GUIDANCE NOTES RELATING TO COMPLETION CERTIFICATES WHERE 

NO BUILDING WARRANT HAS BEEN OBTAINED

EFFECTIVE FROM 1st MAY 2005

Before submitting the Completion Certificate you should study the following notes carefully:-

	A   

PLANS:-
	Completion Certificate submissions must be accompanied by two sets of plans, comprising

a location plan, a block/site plan and detailed plans of the development. Each drawing 

requires to be individually referenced and coloured drawings may be required to identify the

works.  The relevant person shall submit such information or additional plans, or such future

copies (not exceeding 2) of the completion certificate or of the plans submitted, if required by

the Council.

 

	
	Location Plan should be to a scale of 1/1250 or 1/2500 clearly showing:

· The location of the development in relation to the nearest road junction;

· In rural situations should include a six-figure ordnance survey grid reference.



	
	Block/Site Plan should be to a scale of at least 1/500 showing:

· Existing buildings and buildings prior to works being carried out;

· The extent and boundaries of the site;

· The north point and scale of the plan.



	
	Detailed Plans should be to a scale of not less than 1/50 and should provide the 

following information:

· Sufficient plans, sections and elevations to give a complete representation of the works;

· Constructional details of all relevant parts of the building;

· Structural detailing as appropriate:

· Internal and external plumbing and drainage as appropriate;

· Ventilation and electrical arrangements;

· Details of energy efficiency/heat loss, and

· Any other details to establish compliance with the Building Regulations.



	B   CONSULTATIONS:-
	The above Legislation introduces a new responsibility on the relevant person to carry

out consultations and include responses with this type of Completion Certificate submission.

Failure to carry out appropriate consultations may result in a delay in the notice of acceptance

of Completion Certificate being issued.

Prior to submitting this Completion Certificate, the relevant person requires to consult with

various bodies to establish if other requirements may affect the works or adversely impact

on compliance with the Building Regulations.  A copy of the consultation response requires

to be included as part of the Completion Certificate submission.  Examples of bodies that

may require to be consulted are: South Ayrshire Council Planning, Licensing, Roads

(Infrastructure) and Environmental Health Service, South Ayrshire Access Panel, Strathclyde

Fire Brigade, Scottish Environment Protection Agency (SEPA), Scottish Water, Strathclyde

Police, Care Commission and Historic Scotland.  Further information is available within Section

14 of the Procedural Handbook produced by the Scottish Building Standards Agency.





FEE STRUCTURE (with effect from 1st May 2005)

	F.1
	The fee must be paid when the Completion Certificate is submitted. No Completion Certificate will be processed until such time as the correct fees have been paid by the relevant person, in accordance with the Fee Structure.  Please note that this fee is for submitting the Certificate, not for issuing the notice of acceptance, and is not refundable.
Where a Completion Certificate is submitted and there was no Building Warrant obtained when there should have been, the fee is increased by 25%.  The additional fee covers the increased difficulty the Council will have in establishing whether work that is already underway or completed complies with the plans, specifications and other information provided. The Council will require to inspect the work and disruptive surveys may be needed to establish what has been constructed. The resulting fees are detailed in the table below




	Value of Works £
	(Late Submission) £
	Value of Works £
	(Late Submission) £

	0-5,000
	125.00
	140,001-160,000
	1475.00

	5,001-5,500
	143.75
	160,001-180,000
	1600.00

	5,501-6,000
	162.50
	180,001-200,000
	1725.00

	6,001-6,500
	181.25
	200,001-220,000
	1850.00

	6,501-7,000
	200.00
	220,001-240,000
	1975.00

	7,001-7,500
	218.75
	240,001-260,000
	2100.00

	7,501-8,000
	237.50
	260,001-280,000
	2225.00

	8,001-8,500
	256.25
	280,001-300,000
	2350.00

	8,501-9,000
	275.00
	300,001-320,000
	2475.00

	9,001-9,500
	293.75
	320,001-340,000
	2600.00

	9,501-10,000
	312.50
	340,001-360,000
	2725.00

	10,001-11,000
	331.25
	360,001-380,000
	2850.00

	11,001-12,000
	350.00
	380,001-400,000
	2975.00

	12,001-13,000
	368.75
	400,001-420,000
	3100.00

	13,001-14,000
	387.50
	420,001-440,000
	3225.00

	14,001-15,000
	406.25
	440,001-460,000
	3350.00

	15,001-16,000
	425.00
	460,001-480,000
	3475.00

	16,001-17,000
	443.75
	480,001-500,000
	3600.00

	17,001-18,000
	462.50
	500,001-550,000
	3818.75

	18,001-19,000
	481.25
	550,001-600,000
	4037.50

	19,001-20,000
	500.00
	600,001-650,000
	4256.25

	20,001-30,000
	575.00
	650,001-700,000
	4475.00

	30,001-40,000
	650.00
	700,001-750,000
	4693.75

	40,001-50,000
	725.00
	750,001-800,000
	4912.50

	50,001-60,000
	800.00
	800,001-850,000
	5131.25

	60,001-70,000
	875.00
	850,001-900,000
	5350.00

	70,001-80,000
	950.00
	900,001-950,000
	5568.75

	80,001-90,000
	1025.00
	950,001-1,000,000
	5787.50

	90,001-100,000
	1100.00
	And for every 100,000 or part thereof over 1 million
	Add 312.50

	100,001-120,000
	1225.00
	
	

	120,001-140,000
	1350.00
	
	


	F2.
	A Completion Certificate for conversion only that is without any building work (see Completion Certificate Note (e))–

	
	Fee is £125




	F3.
	Completion Certificate for demolition only, that is where there are no immediate plans for rebuilding –



	
	Fee is £125



	F4.
	Discounts

The fee is discounted, when The Completion Certificate is registered, where Certificates from Approved Certifiers of Design are presented, as below –

where one or more such Certificates are presented with a Completion Certificate, by – 10% for each Certificate that covers the whole of any section of the functional standards, and 1% for each Certificate covering a single item in any such section, up to a maximum of 5% for any one section; all subject to a maximum discount of 60% of the fee.



	F5.
	Refunds do not apply to this type of submission

A refund is only made where the Council has been informed, in writing, of the intention to use the approved Certifier of Construction. This precludes refunds where the submission of a Completion Certificate for works without Building Warrant is made. 



	F6.


	Fee Exemption for Disabled Persons

The Fee Regulations state that no fee shall be payable where the purpose of the work to which the application relates is to alter or extend a dwelling so that it is made suitable as a dwelling for a disabled person

The fee is set at zero for works to alter or extend the existing dwelling of a disabled person provided the works are solely for the benefit of the disabled person.

The relief therefore is not for disabled people in general, it relates specifically to works to provide facilities for disabled people as defined in the building standards. “Disabled person" means a person with a physical, hearing or sight impairment, which affects that person's mobility or use of buildings. 

To allow South Ayrshire Council to assess your entitlement to this fee exemption you should provide a letter from your Doctor or Occupational Therapist confirming your disability unless the work is related to an Improvement Grant application for a disabled person.



	CONTACT DETAILS:-


	Any applicant requiring advice or assistance should contact:

Building Standards Service

South Ayrshire Council,

Burns House, 

Burns Statue Square, 

Ayr. KA7 1UT

Tel Nos.: 

North Team - 01292 616176

South Team – 01292 616264

Fax: 01292 616263

E-mail: Building.Standards@south-ayrshire.gov.uk
WEB –

www.south-ayrshire.gov.uk/buildingstandards/index.htm
Office Hours: 8.45am to 4.45pm Monday to Thursday, and 8.45am to 4.00pm Friday

Scottish Building Standards Agency (SBSA)
Denholm House,
Almondvale Business Park,
Livingston. EH54 6GA

Tel: 01506 600 400
Fax: 01506 600 401

E-mail: info@sbsa.gov.uk
WEB – www.sbsa.gov.uk/index.htm
Useful WEB Sites

Care Commission

www.carecommission.com/
Historic Scotland

www.historic-scotland.gov.uk/
Health & Safety Executive
www.hse.gov.uk/
Scottish Environment Protection Agency (SEPA)

www.sepa.org.uk/
Scottish Water

www.scottishwater.co.uk/
Strathclyde Fire Brigade

www.strathclydefire.org/home.asp
Strathclyde Police

www.strathclyde.police.uk/

	Useful South Ayrshire Council Contacts

Planning Service

Planning Development Service
Burns House, 

Burns Statue Square, 

Ayr. KA7 1UT

Tel: 01292 616107
Fax: 01292 616161
E-mail: Planning.Development@south-ayrshire.gov.uk
WEB – www.south-ayrshire.gov.uk/planning/index.htm
Licensing Service

Burns House,

Burns Statue Square, 
Ayr. KA7 1UT
Tel: 01292 616152 
Fax: 01292 616263
WEB – www.south-ayrshire.gov.uk/licensing/index.htm
Roads Service (Infrastructure) 

Burns House,

Burns Statue Square, 
Ayr. KA7 1UT
Tel: 01292 616100 

Fax: 01292 616348
WEB – www.south-ayrshire.gov.uk/council/transport.htm
Environmental Health Service

Town Hall

5-9 High Street,
Ayr. KA7 1LU.
Tel: 01292 618222 
Fax: 01292 288755

E-mail: Environmental.Health@south-ayrshire.gov.uk
WEB –

www.south-ayrshire.gov.uk/environmentalhealth/index.htm
Office Hours for the above:

8.45am to 4.45pm Monday to Thursday, and 8.45am to 4.00pm Friday




_1176720917.bin

